Best Practlces for Onboardmg School Students
to the Word of Life Portal |

Step-by-Step Instructions for Onboarding School Students to the Portal:

Note: These instructions should only be followed after classrooms have been set up in the Portal by an administrator.

1. From the main page of the portal, click on Set up Classrooms.
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2. Click on a Class Name.
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3. Click Add Parents.
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4. Choose how you’d like to invite students:

Option A: Enter student email addresses and click Send Invites. An email will be sent from
support@wordoflifeseries.org. Students (or an administrator) must open the email and accept the
invitation to access the Portal. It may be necessary to check the junk/spam folder.

Option B: Click Copy Invitation Link and share it in your classroom newsletter webpage. This link is
specific to each individual classroom. Students can click the link to begin registration, but they will
still need access to email to receive an authentication code.
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5. Students must either accept the email invitation (Option A) or click on the Invitation Link (Option B).
Again, this step may be completed by an administrator if students do not have access to email.
Students will be asked to confirm their email and click through a sign-up flow, and then they will be
taken into the Student-Parent Portal.

6. Upon logging into the portal, students should create a password by clicking on their name,
and then Change Password.
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7. Students will use their password instead of an authentication code each time they log in,
allowing continued access without checking email.

Best practice is to stay logged into the portal on their device to avoid repeated sign-ins.

We recommend testing out a sign-in process with one or a few students to ensure it works with your
technology interface. For additional support, please email productteam@augustineinstitute.org.
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